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Chapter 1: Student Organizations 101 
 

 

Index: 
- Introduction 
- Types of Student Organizations and T

https://roosevelt.campuslabs.com/engage/news/233920
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Fill out the registration form before 

the beginning of a new academic 

term. This must be turned in by the 

end of the first week of classes. 

No 

Registration for New and Existing Student Organizations 
 
 

 

 

 
 

Yes 
 

 
 

 
  
 
 
 
 

 

What you need to be an RSO: 
 

1. Fifteen members who are 

current Pharmacy 
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What is expected of an RSO: 
 

• Bylaws 
a. Each organization must have bylaws that are reviewed annually and kept on file within the 

PSC. 

• Executive Board 
a. Must meet the requirements of the state/national organization they are affiliated with 

and/or have those outlined in their organization bylaws.  
b. All executive board members must be acknowledged on the SORF. Any changes to the e-

board must be sent to PSC VP and the Associate Dean of Students.   
c. All students running for an e-board or elected position must have an overall GPA of 2.75. If a 

student’s overall GPA drops below 2.5 during their elected term they will need to resign from 
their position. Any student on academic or behavioral probation may not hold an elected 
position. The Faculty Org Advisor can also remove an e-board member from a position if in 
their opinion the student is unable to/fails to fulfill their responsibilities.   

d. Students interested in running in an election must notify the faculty org advisor of their 
interest at least one week before the elections. The faculty org advisor must verify 
interested students’ eligibility for positions with Associate Dean of Students before elections 
are allowed to proceed. In the event a student is not eligible to run for a position, the faculty 
org advisor must notify the student via email prior to elections and inform them they are not 
eligible to run for a position. These tasks may not be delegated to students.  

• Events:  
a. There must be one general body meeting per term Fall through Spring 
b. Each PRSO is required to host at least one of each of the following events annually. It is 

suggested that at least one of these events must occur during each academic term Fall 
through Spring.  

i. One community service project 
ii. One professional development event 

iii. One fundraiser 
 
(The community service project or the professional development event MUST involve the 
entire RUCOP student body).  
 

c. Each PRSO and PSC must host a themed month annually.   The Themed month event can 
count as one of the 3 requirements listed above as long as it is open to the entire student 
body.  

i. Feb Black History Month  
ii. March National Women’s History Month 

iii. May Mental Health Awareness month 
iv. June LGBTQIA+ Pride Month 
v. Sept: National Hispanic Heritage month (9/15-10/15) 

vi. 
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Maximum number of e-board/SIG Chair positions per student: 
 
Students will be allowed to hold up to two e-board/SIG Chair positions annually; one of which may be a 
presidential board position. 
 

Failure to Meet Expectations of a PRSO 

The Pharmacy Student Council Vice-President should assess if the expectations for the PRSO are being met.  
If the PSC Vice-President deems requirements are not being met, they will notify RU Pharmacy SOFAC. If 
the SOFAC determines the PRSO has not met expectations, that P

http://www.roosevelt.edu/Policies/CodeOfConduct






   

 

10 
 

Event Tips and Guides 

When and where to have your event 

1) Make sure you have plenty of time to plan, secure funding and complete the approval 

process. 

2) Be mindful of other events when picking a date 

o Check the Term block schedules for both classes to determine if there are any conflicts. 

o The Student Services Specialist keeps a master calendar of all PRSO events.  A link to the 
calendar can be found in the Student Org Resource folder in the RUCOP Calendars and 
Schedules Organization in Blackboard®.   

▪ It is your responsibility to check this calendar when planning your RPSO events. 

o Common hour can only be used for an event intended for the entire student body. 

o Two general body meetings/all student events or similar fundraisers will not be scheduled at 
the same time. 

o Scheduling the day before a holiday/break or the week of finals and/or midterms will 

lower your attendance. 

3) No student programs or events can be scheduled when the main building is officially closed for 

holidays or commencement.  

4) Sponsoring organization(s) will be responsible for all damage and/or

 Guides

and/or

Guides

mailto:mszuch@roosevelt.edu


http://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActID=1578&ChapterID=35
http://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActID=1578&ChapterID=35
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mailto:pharmacy@roosevelt.edu
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Social Media Policy 
SOFAC encourages Student Organizations to use social media platforms to their advantage. All flyers must 
be approved by your Faculty Advisor prior to posting both physical flyers and online posts. Any use of RU 
and campus technology, as well as all social media 
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Chapter 3: Funding for Programming 
 

 

Index: 

o Introduction 
o Process of Applying for Funding 
o SSA Funding Information 

 

Introduction 

This section will explain how to 
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SSA Funding 
1. Student reimbursements are required to have the original, tax exempt, receipt. 
2. A list of attendees must accompany the receipts for reimbursement. 
3. Vendor and/or Volunteer Contracts must be submitted at least 3 full weeks before the 

date of the event. 
 

SSA Conference Funding and Travel Policies 
Funding 

1. A limited amount of funding is reserved for conference registration fees and travel expenses 

for PRSO members interested in attending a conference for educational, professional, or 

leadership development.  
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advance of the early bird registration deadline or if early bird registration is not 

applicable 30 days (one month) prior to the registration deadline. This should include 

your request for SSA funding (see funding above). 

• Ensure the University Sponsored Student Travel Policy is followed including obtaining 

written permission for the travel from the provost and collecting from each student the 
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 You must always attempt to use the Tax-Exempt letter when making purchases. If the vendor does not 
allow you to use it (as some do not, Amazon, etc), please provide that explanation when submitting 
receipts in order to get fully reimbursed. 

• Please pick up a Tax-


